Information Technology I

Name: __________________________



Excel Problems


Job #1- Simply Shoes Sales Analysis Worksheet

The CEO of Simply Shoes needs to create a sales analysis of the 2nd quarter sales for 2010.  Your task is to develop the worksheet and create a chart to organize the data.  Sales figures for Simply Shoes four locations are shown in the chart below.

	Simply Shoes’ 2nd Quarter Sales

	Store Location
	Pumps
	Sneakers
	Sandals
	Boots

	East Lansing
	676.90
	1234.56
	210.46
	756.23

	Mason
	232.87
	579.41
	542.08
	444.76

	Jackson
	541.90
	452.32
	902.17
	43.12

	Dexter
	669.21
	875.23
	321.56
	218.29


1. Create a worksheet using the title, sales amounts, and store locations listed above.

2. Determine the sales totals for each shoe type, each store, and total sales overall.
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For total sales of each shoe type, you need to add up the sales in each column using cell references. Use the equal sign to start your formula and then in parenthesis type the range of the cells you want to add. 

For example, to add up sales in pumps you would use: =sum(b3:b6) as shown above

Copy the formula using the fill handle in b7 across to cells c7, d7, e7, & f7.

To calculate Total Sales for each Store, you will need to enter a formula in cell F3 that will add up sales for each type of shoe.  Copy that formula to cells F4, F5, and F6

3. Format the worksheet title, Simply Shoes’ 2nd Quarter Sales, in 18-point Tahoma font, centered across columns.  Highlight the range (A1:F1) and click the Merge & Center button  located on the Home Ribbon in the Paragraph section.

4. Use Accounting style to format your dollar amounts. Simply highlight the range of cells you want to show as money, and then on the Home Ribbon go to the Number section and click on the $.

5. Create a chart of your total sales for each store. To do this, highlight the range A2:A6, then hold down the CTRL key and highlight the range F2:F6. Notice that both columns should now be highlighted.
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6. Next, go to the Insert Ribbon and go to the Charts section. Click on the down arrow and go to 3-D clustered chart. 
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Note that once the chart appears, it covers your data, so you want to put it as a new sheet in your workbook. To do this, right click any white area around the outside of the chart and go to Move Chart. 
9.    Select the option that says New Sheet and then rename it to Shoe Sales Chart.

10.  The chart should appear at the bottom as a new sheet.

11.  Double click the tab @ the bottom called “Sheet 1” and change it so it reads “Simply Shoes”. Do the same for “Chart 1” call it “Shoes Chart”.

12. SAVE this document as EXCEL JOBS.
Job #2-Creating a Worksheet and Chart

You get a job as a clerk at Ace Hardware.  Your manager has asked you to put together a worksheet and chart to help him analyze June’s monthly hardware sales by store and tool type.  Use the concepts you have learned and the data below to create the worksheet and chart.

	Ace Hardware Sales for June 2008

	Store Location
	Hammers
	Screwdrivers
	Drills
	Paint Sprayers

	Mason
	142.09
	99.56
	332.90
	124.98

	Alpena
	323.87
	44.67
	589.12
	119.49

	Traverse City
	142.90
	12.90
	190.01
	219.99

	Davison
	211.56
	24.87
	49.99
	349.79


***Note: Use the same WORKBOOK (file) to create the rest of the worksheets. Just click on Sheet 2 at the bottom to begin****

Job #3- Analyzing Grades
You are a T.A. during your senior year for your favorite teacher in the Business Department.  This teacher has provided you with the number of people that achieved different grades for each class during the 1st marking period.  She wants you to create a worksheet and a 3-D column chart to make it easier to look at the grade breakdown at a glance.  Note: These grades are NOT reflective of the actual 1st marking period grades.

	Higgs’ 1st Quarter Grades

	Grade
	InfoTech
	Yearbook
	Technical Writing
	TAs

	A
	2
	4
	1
	1

	B
	26
	6
	19
	0

	C
	33
	7
	9
	2

	D
	12
	2
	0
	1

	E
	1
	0
	3
	0


Job #4- Analyzing Costs

The senior accountant at Broadstripe has asked you to prepare a worksheet that can be used at the next annual stockholders’ meeting.  The worksheet is to compare the company’s expenditures last year to its anticipated expenditures this year.  Last year, the company spent $1,450,000 on salaries and benefits, $2,000,415 on equipment, $1,550,000 on programming, and $225,000 on grounds and maintenance.  This year, the company expects to spend $1,800,000 on salaries and benefits, $2,756,000 on equipment, $3,908,700 on programming, and $143,000 on grounds and maintenance.  Use this information to prepare the worksheet.  Include total expenditures for each category and for each year, and a column chart illustrating yearly expenditures.

Job #5- Electric Bill Analysis

Your electric bill has arrived.  Your parents accuse you of causing the bill to be so high this month, however, you are convinced your late night study sessions had nothing to do with the high bill.  You go down to the electric company and get information regarding operating costs of appliances in the home based on today’s energy rates.  The table below outlines these rates.

	Appliance
	Cost

Per Hour
	Hours Used

Daily
	Total Cost

Per Day
	Total Cost Per

Month (30 days)

	Dryer
	$0.5331
	2
	
	

	Iron
	$0.1173
	0.5
	
	

	Light bulb
	$0.0160
	5
	
	

	Personal Computer
	$0.0213
	6
	
	

	Radio
	$0.0075
	2
	
	

	Refrigerator
	$0.0113
	24
	
	

	Stereo
	$0.0053
	4
	
	

	Television
	$0.0128
	6
	
	

	VCR
	$0.0032
	2
	
	


With this data, produce a worksheet to share with your family to prove you aren’t the culprit.

Job #6- Student Loan Analysis

Northern Michigan University has a special program that offers emergency loans to students that need help paying their expenses.  The five types of emergency loans, end-of-year principal, rate of interest, and time are shown in the following table.

	Loan Type
	Principal
	Rate
	Time (in Years)

	Tuition
	$96,500
	7%
	0.4

	Academic Supplies
	$34,000
	11%
	0.3

	Room and Board
	$6250
	6%
	0.4

	Personal Emergency
	$7800
	15%
	0.13

	Travel
	$5000
	9%
	0.41


Create a worksheet that includes the information in the table above, the interest, and the amount due.  Use the following formulas to help:

Interest = Principal X Rate X Time

Amount Due = Principal + Interest

Also include a total, maximum value, and minimum value for Principal, Interest, and Amount Due.  Format the worksheet using the techniques presented in this project.

